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Dear Parents and Guardians, 
 
The safety of your child to and from school as well as during the school day is one of the most important issues to the 
faculty, staff, and administration at Garrett Elementary.  Because of this, we are being proactive about the way that 
Garrett receives and dismisses the students to and from school.  We have some new procedures that will help us receive 
and dismiss your children safely to and from Garrett, and will allow you to have a better transition to and from Garrett 
and cut down on your extensive wait time in traffic. 
 
Garrett Elementary is an early school this school year with our times being from 7:30 am to 2:30 pm.  Our first procedure 
is to allow the students to come into the building at approximately 6:50 am; so please do not drop students off before 
6:50 am to ensure that there will be someone here to receive them.   
 
Next, the driveway in front of the school will be used for daycares and buses.  In the afternoon, Pre K car riders/siblings 
will be added to the front of the school.  The dismissal process for Pre K/sibling, and daycares will begin at 2:00 pm. 
 
Third, the car rider line is strictly for car riders.  In the morning, someone will be in the car rider line beginning at 6:50 
am, and you can begin to drop your children off and exit the line.  In order to move efficiently through the car rider line, 
we are asking parents to pull up as close to the person standing at the top of the car rider line as possible and drop their 
children off quickly and preferably on the right side of the car where your child can easily exit onto the sidewalk rather 
than having your child walk around in front of or behind your car.  If you need to talk with your children or write them a 
note, please park your car in a parking space and take care of this concern rather than hold up the car rider line.  We are 
asking parents/guardians not to drop their students off in the curve before you get to the awning/sidewalk because of 
safety concerns.   Also parents/guardians, we are asking that if you use the parking area located in the car rider section 
that you walk your students to the sidewalk underneath the awning rather than allowing your child to walk across the 
car rider line unsupervised.  We will begin the dismissal process for car riders at approximately 2:15 pm.  
 
Fourth, parents/guardians who are walking up to pick up their child or who are waiting in the car rider line, should have 
an orange name card with the name of their child on the card.  If you do not have a name card, please let your child’s 
teacher know so that the front office can make one for you.  Parents/guardians who do not have a name card when 
walking up or picking up in the car line after August 12, 2016 will have to report to the front office to pick up their child.   
 
The entrance that your students may use in the morning for entering the building is the middle entrance at the front of 
the building that leads to the cafeteria.  Your child may use this entrance from 6:50 am to 7:30 am.  If your child arrives 
at Garrett after 7:30 am, you must bring your child to the front office to sign your child in for school.  
 
Finally, parents, please do not come to your child’s classroom to pick them up at the end of the day.  All parents and 
guardians should be outside with the orange name cards to pick up students when they arrive in the car rider section.  
Please remember that the last day to walk your child to class is Friday, August 12, 2016.  
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Learning Today…Leading Tomorrow. The mission of the Richmond County School System is building a world-class school system through 

education, collaboration and innovation 

Thank you parents and guardians for your help in this matter.  We, the administration, faculty, and staff of Garrett 
Elementary are working diligently to provide a safe and positive learning environment for your children so that they can 
learn and be successful in making academic gains.  Parents and guardians, we appreciate your partnership with our 
school, and we hope that the procedures that we are implementing are going to be effective and safe for everyone.  If 
you have any questions or concerns, please contact me via e-mail, phone call or in person.   
 
Sincerely, 
 
 
Stacey M. Walk 
Principal, Garrett Elementary School 


